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It has been observed that, the applications for Commuted leave (especially for 1-3 days)
without medical certificate are often received from some employees. This has been viewed very
seriously by the Deputy Director (l/c).

In this regard, it is informed that only under certain conditions submission of medical certificate
for Commuted leave can be condoned by the Head of the Office at his/her discretion up to maximum
three days.

As per the rules, there is a provision to grant commuted leave only on the basis of medical
certificate.

In view of the above, all the Branch Officers and staff of SRO Marol are advised to submit
their commuted leave application along-with the medical certificate invariably.



However, if it is found that an employee is re

peatedly applying for a commuted leave, the
head of the offi

ce at his’her discretion may refer the case to ESIC Hospital for second opinion.

Further, it is also informed that the competent authority has shown leniency in approving the

commuted leave applications without medical certificate received prior to issuance of this circular.

However, the commuted leave without medical certificate applied from the date of issue

Therefore, all Officers and Officials are advised to strictly follow and

comply with the
instructions given in this circular.

This issues with the approval of DD(l/c).
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Mukul Vats
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